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Curriculum Vitae Example 


Personal Details 
Name 
Address
Contact numbers (home/mobile)

Email
DOB, Marital Status, Driving License etc (optional) 
Personal Profile 
Here you should write a few lines about yourself to sell your personality, skills and aspirations. 
Career Experience 

Current job title, Company





Month, Year

Short description of the company.

Key Responsibilities 

· Eg; budgetary responsibility, No of staff you manage, your remit etc

Key Achievements (for example)
· Implemented……
· Project Managed…….

· Delivered…….

· Formulated…..

· Created…..

Previous job title, Company





Month, Year

Short description of the company.

Key Responsibilities 

· Eg; budgetary responsibility, No of staff you manage, your remit etc

Key Achievements (for example)
· Implemented……

· Project Managed…….

· Delivered…….

· Formulated…..

· Created…..

And so on…..
Education and Qualifications 

University/ College






Month, Year

Course

School








Month, Year

GCSE’s: eg 10 GCSE’s grades A – C (Including Maths and English)

Other Relevant Qualifications / Training etc



Month Year
Hobbies and Interests
Referees 
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